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HOW TO COMPLETE YOUR HOUSING
CONTRACT AND SUBMIT YOUR DEPOSIT

RMU | 01

Go to rmu.edu/reslife to get to the Residence Life 
landing page.

1.

Click “Housing Contract” to access the housing contract for
the upcoming academic year.

2.



7 0
RMU | 02

Log into  the portal with your RMU credentials. You
will then be redirected to this landing page. Select
“Application” on the top bar.

3.

HOW TO COMPLETE YOUR HOUSING
CONTRACT AND SUBMIT YOUR DEPOSIT

Click on the academic year that you are submitting a
housing application for and click “Apply". Follow the
application prompts.

4.
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Provide your personal information on the Personal &
Contact Details page. 

5.

6.

HOW TO COMPLETE YOUR HOUSING
CONTRACT AND SUBMIT YOUR DEPOSIT

See highlighted portion for deposit details.
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Read through the contract carefully and sign at the
bottom indicating your understanding of and
agreement to the terms of the contract.

7.

Complete the Profile Questions to ensure the best
possible roommate pairing can be made.

8.

HOW TO COMPLETE YOUR HOUSING
CONTRACT AND SUBMIT YOUR DEPOSIT
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Review the Hall and Room Type information. Click
“Save and Continue” when you’re ready to proceed.

9.

In order to be placed into a group, you must check
the “Include in Search” box on the Roommate Search
Preference page. 

10.

HOW TO COMPLETE YOUR HOUSING
CONTRACT AND SUBMIT YOUR DEPOSIT



7 0

HOW TO CREATE A 
ROOMMATE GROUP
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On the “Roommate Matching” page of the application,
selection “Create Group.”

1.

The following steps outline how a group leader can create a
housing group. In order to create a roommate group, you must
first complete your housing contract and submit your deposit. 

Type your group name into the text box and select “Save
Group.” Please note, your group name is visible to ORL staff.

2.
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HOW TO CREATE A 
ROOMMATE GROUP
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Once your group is created, there are two ways for your
roommates to be added to the group.

3.

i.

As the group leader, you can add members through the
“RMU Username” search bar. 

a)

Once added by the group leader, group members will
need to log into the housing portal and accept the
group.
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HOW TO CREATE A 
ROOMMATE GROUP
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ii. After all group members accept being added to the
group, the group leader must go back and select “Verify
Group.” 

The other option is for group members to join themselves.b)

Under the “Roommate Matching” page, select “Join
Group,” then search for and join your group.

i.
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Once group members add themselves, the group
leader must go back and select “Verify Group.” 

ii.

Your housing group is not
finalized until the group
leader verifies the group.


